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PREAMBLE

THIS AGREEMENT, made this 12th day of June, 1978, by and
between the BOARD OF EDUCATION OF MILLBURN TCWNSHIP, in the
COUNTY OF ESSEX, a body corporate (hereinafter referrved to

as the "BOARD") and the MILLBURN ASSOCIATION OF EDUCATIONAL
SECRETARIES, a body corporate (hereinafter referred to as the
"ASSOCIATION"), witnesseth:

WHEREAS, the Board and the Association desire and intend to
negotiate in good faith the terms and conditions of employment
existing between the Board and the representatives of the
Assoclation, as required by the Laws of the State of New Jersey,
particularly Chapter 123, Public Laws 1974; and

WHEREAS, both parties have agreed to comply with all of the terms,
conditions, and covenants contained in this Agreement:

NOW, THEREFORE, in consideration of the full and faithful perform~
ancy by each of the partiles hereto to all of the terms, conditions,
and covenants herein contained, it is hereby agreed and understood
between the Board and the Association, as follows -



PREAMBLE
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NOW, THEREFORE, in consideration of the full and faithful perform-
ancy by each of the parties hereto to all of the terms, conditions,
and covenants herein contained, it is hereby agreed and understood
between the Board and the Association, as follows -



RECOGHNITIORN

The Board hereby recognizes the Association during the lifetime
of this Agreement, as the exclusive and sole representative for
collective negotiation for all full-time.contractual employees
who are or may become members of the Association who comprise
the unit hereunder as follows:

Secretary to Principal - Secondary Schools
Secretary to Vice Principal - Secondary Schools
Secretary to Guidance Directors

Secretary to Director of I.M.C.

Head Bookkeeper

Payroll Secretary

Transportation Secretary

Secretaries to Elementary Principals
Secretary to Athletic Director

Switchboard Operator

Other 10~-month Secretaries

Other 12~mqnth Secretaries

The following emplovees are specifically excluded from
representation:
Secretary te the Superintendent
Secretary to the Assistant Superintendent
Secretary to the Business Administrator
Secretary of Personnel Office
Clerk to the Business Administrator

All temporary, per diem, or part-time employees



NEGCGOTIATION PROCEDURE

The parties agree to enter into collective negotiations in good faith,
in accordance with Chapter 123, Public Laws 1974. Such negotiations shall
begin not later than October 1 of the calendar year next preceding the

calendar year in which this Agreement expires.

During negotiations the Board and the Association shall present relevant
data, exchange points of view and mzke proposals and counter-proposals.
A copy of the proposed budget shall be made available by the Board when

completed.

Neither party in any negotiations shall exercise any control over, nor
interfere with, selection of any negotiating representatives of the

other party.

All meetings between the parties shall be regularly scheduled at a time
mutually convenient. No such meetings shall be held during the working
hours of a regular school day. No compensation shall be paid by the Board
to the Association or any of its representatives in connection with such

negotiations.

Negotiations for the 1978~79 and 1979-80 contract years may not be opened

except by mutual agreement of the Board and the Association.

Should a mutually acceptable amendment to this Agreement be agreed upon,
the same shall be reduced to writing and signed by the legally authorized

representatives of the Board and of the Association.



GRIEVANCE PROCEDURE

PURPOSE

The purpose of this procedure is to secure at the lowest possible level equitable
solutions to the problems which may, from time to time, arise affecting employees
as a result of the interpretation, application, or violation of this Agreement
between the Board and the Association, written administrative decisions or board
of education policies.

DEFINITIONS

1. A "grievance” shall mean a complaint by an association member or members
that there has been a violation, misinterpretation, or inequitable applica-
tion of any of the provisions of this Agreement between the Board and the
Association, written administrative decisions or board of education policies.

2. An "aggrieved" employee is the association member of members making a complaint.

3. For purposes of this grievance procedure, the "immediate administrative
supervisor' of the association members assigned to the senior and junior
high schools shall be the administrator from whom the member receives the
majority of her work and may be the principal, vice-principal, directors of
athletics and guidance or other similar administrator; the "immediate
administrative supervisor" of each association member assigned to an
elementary school shall be the principal of that elementary school; the
"i{mmediate administrative supervisor” of association members assigned to
the educatiorn center shall be the administrator from whom the member receives
the majority of her work and may be the assistant superintendent, business
administrator, directors, secretary to the superintendent or other similar
adninistrator.

PROCEDURES

Step 1

An aggrieved employee shall present the grievance, orally, to the immediate
adninistrative supervisor within ten (10) working days of the occurrence or
kmowledgze of the event from which the grievance arises. The aggrieved cm-
plovee shall identify to the immediate administrative supervisor that a
grievance is being instituted. The immediate administirative supervisor
shall, if possible, resolve the grievance informally to the satisfaction of
the aggrieved employee within five (5) working days after initial discussion
with the aggrieved employes.

Step I1

1f the grievance cannot be resclved informally in Step I to the satisfaction
of the aggrieved employee within 5 working days, then the aggrieved employee
may, within 5 working days thereafter, submit the grievance in writing to
the immediate administrative supervisor. The writing shall set forth the
events giving rise to the grievance, the provision of the Agreement thought
to have been violated, misinterpreted, or inequitably applied, and the desired
remedy. The immediate administrative supervisor shall re-evaluate his deci-
sion in Step I, and submit an answer in writing, within 3 days after receipt
of the written grievance. A copy of the written grievance and response shall
be submitted by the immediate administrative supervisor to the business
administrator.
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Step 111

If the aggrieved employee is not satisfied with the answer received, or if an
answer is not received in Step II, the grievance, in writing, accompanied by

a signed letter indicating the desire of the aggrieved employee to move to

Step III may be presented to the busines- administrator within five (5) working
days from the expiration of the time period provided in Step II. The business
administrator shall, within five (5) working days of the receipt of the written
grievance, arrange a meeting with the aggrieved employee. The business admin-
istrator shall give to the aggrieved employee a written answer to the grievance
within five (5) working days after the date of such meeting.

Step IV

1f the aggrieved employee is not satisfied with the written answer resulting
from Step III, or if no answer is received, the aggrieved employee may within
five (5) working days following the expiration of the time provided in Step III,
submit a written request to the superintendent for a hearing of the grievance
by the board of education at its next scheduled conference meeting following
receipt of the request or, in any event, not later than fifteen (15) working
days following the receipt of the request by the superintendent. The super-
intendent shall schedule a meeting for the hearing of the grievance and shall
advise the aggrieved employee of the time, date and place of the meeting not
less than five (5) working days prior to the scheduled meeting date. The
president of the board of education shall, within ten (10) working days follow-
ing the hearing, submit an answer to the aggrieved person.

Step V

a. If the aggrieved person is not satisfied with the disposition of his

grievance at Step IV, or if no decision has been rendered within the
period specified in Step IV, the aggrieved employee may, within five (5)
working days after a decision by the board of education, request in writing
that the Association submit its grievance to arbitration. If the Assccia-
tion determines that the grievance is meritorious, it may submit the griev-
ance to arbitration within fifteen (15) working days after receipt of a
request by the aggrieved person and shall, prior to submission of the griev-
ance to arbitration, notify the board of education of such decision.

b. Within ten (10) working days after such written notice of submission

to arbitration, the Board and the Association shall attempt to agree
upon a mutually acceptable arbitrator and shall obtain a commitment from
said arbitrator to serve. If the parties are unable to agree upon an
arbitrator or obtain such a commitment within the specified period, a
request for a list of arbitrators may be made to the American Arbitration
Association by either party. The parties shall then be bound by the rules
and procedures of the American Arbitration Association in the selection of
an arbitrator.

¢c. The arbitrator so selected shall confer with the representatives of the
Board and the Association and hold hearings promptly and shall issue
his decision not later than twenty (20) days from the date of the close of
the hearings or, if oral hearings have been wailved, then from the date of
the final statements and proofs on the issues are submitted to him. The
arbitrator's decision shall be in writing and shall set forth his findings
of fact, reasoning and conclusions on the issues submitted. The arbitrator
shall be without power or authority to make any decision which requires
the commission of an act prohibited by law or which is violative of the terms
of this Agreement. The decision of the arbitrator shall be submitted to
the Board and the Association and shall be advisory.
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d. The costs for the services of the arbitrator, including the per diem

expenses, if any, and actual and necessary travel, subsistence expenses
and the cost of the hearing room shall be borne equally by the Board and
the Association. Any other expenses incurred shall be paid by the party
incurring same.

GENERAL PRINCIPLES

1.

2.

Saturdays, Sundays, and holidays shall not be considered working days
in the computing of the time provided for in the foregoing.

Any decision or answer to the grievance made at any step which is not
appealed to the succeeding step within the time limits provided, or
within such additional period of time as may be mutually agreed upon
in writing, shall be considered final settlement and binding on all
parties involved in the grievance.

Except at Step IV, all discussion and meetings shall, so far as is
practicable, be conducted during the hours when both the education
center and schools are open.

An aggrieved employee shall not lose pay for time spent during his
regular working hours at the foregoing steps of the grievance procedure.
In the event that it is necessary to require the attendance of other
employees during any of the above steps, such emplovees shall not jose
pay for such time.

Any aggrieved person may be represented at all stages of the grievance
procedure by himself, or, at his option, by a representative selected
or approved by the Association. When an employee is not represented
by the Association, the Association shall have the right to be present
and to state its views at all stages of the grievance procedure.

The number of days indicated at each level of the grievance procedure
shall be considered as a maximum and every effort should bhe made to
expedite the process. However, stipulated times may at any step be
extended by mutual agreement of the parties involved. Every effort
will be made to expedite the resolution of grievances.

Nothing herein contained shall be construed as limiting the right of
an aggrieved employee to discuss the matter informally with the
immediate administrative supervisor.

The aggrieved person may withdraw a grievance during or after any step
in the grievance procedure. In that case, any representative of the
aggrieved person may not continue to process the grievance further.

Ho meetings or hearings under this grievance procedure shall be con~
ducted in public and shall include only such parties in interest, includ-
ing witnesses, if any, and their designated or selected representation
as herein above referred to. All parties to this Agreement do hereby
solemnly covenant and agree to regard any grievance as confidential,



10.

11.

12.

Decisions rendered at all levels of the grievance procedure, except
Step I, shall be in writing setting forth the decision and the reasons
therefor and shall be transmitted promptly to all parties in interest
and to the Association.

All documents, communications and records dealing with the processing
of a grievance shall be filed in a separate grievance file and shall
not be kept in the personnel file of any of the participants.

No reprisals of any kind shall be taken by the Board of by any member
of the administration against any party in interest, any representative,
any member of the Association, or any participant in the grievance
procedure by reason of such participation.



EMPLOYEE RIGHTS

Pursuant to Chapter 123, Public Laws 1974, the Board hereby agrees
that every eligible employee of the Board shall have the right to

organize, join and support the Association and its affiliates* for
the purpose of engaging in collective negotiations.

There shall be no discrimination, interference, restraint, or
coercion by the Board or of its agents or representatives against
any employee covered by this Agreement because of his membership
in the Association or because of any lawful activities by such
employee on behalf of the Association.

*pffiliates for this Agreement shall be confined to:

Essex County Education Association
New Jersey Education Association
Hational Education Association



ASSOCIATION RIGHTS AND PRIVILEGES

Representatives and members of the Association may transact
official Association business during non-working hours, on
school days, between the end of the working day and 6 P.M.,
unless the building is otherwise open, in the education center
or the senior high school. A request for the use of such
facilities should be made to the office of the superintendent
at least 48 hours prior to the requested use.

The Association shall have the right to use the inter-school
mail facilities and school mail bozxes.
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EMPLOYEE - ADMINISTRATION LIAISON

The Association's representatives shall meet with the
superintendent or his designee at least once every

calendar quarter during the vear to review and discuss
current problems and practices of mutual interest, and

the administration of this agreement.
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JOB POSTING

The board of education will endeavor to give its permanent employees
every opportunity and consideration to aspire to 10 or 12 month
positions as may be created, or become vacated from time to time.
Such positions shall be announced in the Superintendent's Bulletin.
In the event the Superintendent’s Bulletin is not published or is
discontinued, such positions shall be posted in each school office
and in the education center to afford all interested personnel an
opportunity to apply.

The vacancy will not be permanently filled for a period of 5 working
days after the date of publication; or in the event of posting, the
notice of vacancy shall be posted for a period of 5 working days
before the final date when applications must be submitted. A copy
of the bulletin, or in the event of posting, a copy of said notice
shall be sent to the president of the Association at the time of
posting. Employees who desire to apply for such vacancies shall
submit their applications in writing to the personnel office with-
in the time limit specified in the notice.

A 10-month employee wishing to be notified of any vacancies occurring
during July and August may indicate that desire by June 15, in writ-
ing, to the personnel office who will mail a notice of any such
vacancies to the interested employee. The notice will state the
final date when applications must be submitted which will be no less
than 15 days from the date of mailing.
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TRANSFER AND RE-ASSTGNMENT

An employee desiring a transfer to another assignment shall
make such request in writing to the personnel office. The
administrator in charge of the personnel function shall
review the request and endeavor to adequately place the
employee in another position, if possible.

Involuntary transfers shall be made only when and if the
best interest of the school system is served in the judgment
of the administration.

The administrator in charge of the personnel function shall

discuss the transfer with the employee and immediate super-
visor and shall make the final assignment in writing.
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SALARY GUIDE

1978 - 1980

GROUP II -~ 12 MO, GROUP? IIT - 12 MO. GROUP IIT - 10 MO.
Step 1978-79 1979-80 1978-79 1979-80 1978-79 1979-80
(83%) (84%)

1 $ 8,200 $ 8,600 $ 7,270 $ 7,600 $ 6,034 $6,384
2 8,450 8,850 7,520 7,850 6,242 6,594
3 8,700 9,100 7,770 8,100 6,450 6,804
4 8,900 9,400 8,020 8,360 6,657 7,022
5 9,250 9,700 8,320 8,630 6,906 7,249
6 9,550 10,000 8,620 8,920 7,155 7,493
7 9,900 10,350 8,920 5,220 7,404 7,745
8 10,250 10,700 9,230 9,510 7,653 7,988
9 10,650 11,060 9,580 9,850 7,951 8,274
i0 11,050 11,460 9,940 10,220 8,250 8,585
11 11,450 11,860 16,330 10,590 8,574 8,896
12 11,850 12,260 10,739 10,980 8,906 9,223
13 12,250 12,660 11,130 11,405 9,238 9,580
14 12,650 13,080 11,535 11,875 9,574 9,875

- 14 -



HEALTH BENEFITS - SECRETARIES

The board of education shall provide one hundred percent (100%)
of the cost of the health benefits on a family plan basis in the
following or similar health benefit plans:

Blue Cross
Blue Shield
Rider "J%

.  Major Medical

o

£ B

If lesser coverage is more appropriate because of the employee's

family status, such coverage will be provided in lieu of the family
plan basis.

Insurance benefits for employees on leave of absence without pay
are to be applied consistent with regulations established by the
State Health Benefits Commission and applicable imsurance carriers.

Nothing stated herein shall prevent the board of education from

securing comparable coverage, at its expense or saving, from other
insuring agencies or companies.
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OVERTIME POLICY FOR SECRETARIAL PERSONNAL

Secretarial personnel are paid the regular contractual rate
for a 35-hour work week from Monday through Friday. This
period of time is considered to be the normal work week.

"Overtime Work" is defined as work performed in excess of the
normal 35-hour work week.

No overtime work is to be undertaken without the prior approval
of the scheol principal or the appropriate education center
administrator.

Time worked over 35 hours but not more than 40 hours in a given
work week, shall be paid at the regular contractual rate of pay.

Time worked over 40 hours in any given work week shall be paid
at the rate of 1-1/2 times the regular contractual rate of pay.

Work performed on Sundays and on designated holidays when

schools and offices are closed shall be paid at the rate of
1-1/2 times the regular contractual rate of pay.
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DUES DEDUCTIONS FROM PAY CHECKS

Professional or organizational dues will be deducted from the
regular pay checks for each employee who requests in writing, om
the proper form for that purpose, that his/her dues be deducted.
Such written requests for deductions starting in September are to
be submitted to the personnel office by July 1. One-tenth of the
annual total of dues will be deducted for each of the ten months,
September-June. Late requests for dues deductions will be honored
up to October 31. The collection of dues from enrollments after
October 31 shall be the responsibility of the Association. Late
requests for dues deduction that are tco late for September checks
will have two months deducted from the October check, or three
months from the November check, or four months from the December
check, depending on which becomes the first possible month for
deduction of dues. An employee will be continued on dues deduction
from year to year unless he/she requests in writing to the perscnnel

office, prior to July 1, that he/she be dropped from payroll dues
deduction.

In the event an employee leaves the employment of the board of
education prior to the end of the fiscal year, dues payments will
terminate as of the last month of employment.
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3.

5.

SICK LEAVE - SECRETARIES

Absence with pay for personal illness will be allowed for up to 10
days per fiscal year for 10-nonth employees and 12 days per fiscal
year for 12-month employees, accumulative from year to year.

An employee who is continuously absent under the provision of this
sick leave policy for a period of 10 days or more must, if requested
by the personmel administrator, provide a written statement from a
properly licensed physician attesting to the duratiom of the illness.

In the event an employee exhausts all available sick leave, 2 salary
deduction shall be made for all days not worked at the rate of 1/20th
of the employee's monthly salary.

Extra sick leave will be granted on a case-by-case basis pending court
decision voiding the provisions of Title 18A in this regard and per-
mitting "blanket” authorization of sick leave extension, according

to the following table in those special cases of an extended period

of illness, where all accumulative sick leave has been used:

a. Five days for each year of experience in Millburn up
through the twentieth year.

b. One hundred days for the first twenty years of experience
in Millburn, plus ten days for each of the next ten years
of experience.

¢. Two hundred days for employees with thirty-one years or
more of experience in Millburn.

The board of education may exceed these amounts depending upon the
circumstances in a specific case.

The extra sick leave is non-cumulative. It will be granted only
when an employee's regular sick leave has been exhausted, and is
intended to recognize the years of service in Millburn.

As of September 30 of each year, each employee shall be notified in
writing as to the number of sick days he or she has accumulated.

NOTE: A "Personal' illness is defined as an illness of
the employee.

A "fiscal” year 1s defined as the period between July 1
and June 30.
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1l

5.

PERSONAL ABSENCE - SECRETARIES

Absence up to 5 days'per year for personal reasons will be
allowe? with pay provided the absence is approved in advance
by the supervising administrator and the business administra-
tor.

In requesting approval for personal absences, employees must
submit the prescribed form for that purpose. The disapproval
of a personal absence request shall not be grievable.

Up to one day per year of the personal absence time may be
for personal reasons which need be disclosed only to the
immediate administrative supervisor and, subject to the
approval of the immediate administrative supervisor, shall
be accepted by the business administrator as sufficient
reason for approving the absence.

Personal absence time is non-~cunulative.

One day per year of the personal absence time may be taken
by each secretary on the day of that person's birth date.
Should a person’s birthday occur on a day when offices are
closed or when that person is not otherwise required to be
present, an alternate persomnal day may be mutually agreed
upon by the employee and the supervising administrator.
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SICK LEAVE - SECRETARIES

1. Absence with pay for personal illness will be allowed for up to 10
days per fiscal year for 10-nonth employees and 12 days per fiscal
year for 1l2-month employees, accumulative from year to year.

2. An employee who is continuously absent under the provision of this
sick leave policy for a period of 10 days or more must, if requested
by the personmel administrator, provide a written statement from a
properly licensed physician attesting to the duration of the illness.

3. In the event an employee exhausts all available sick leave, a salary
deduction shall be made for all days not worked at the rate of 1/20th
of the employee's monthly salary.

4. Extra sick leave will be granted on a case-by-case basis pending court
decision voiding the provisions of Title 18A in this regard and per-
mitting "blanket" authorization of sick leave extension, according
to the following table in those special cases of an extended period
of illness, where all accumulative sick leave has been used:

a. Five days for each year of experience in Millburn up
through the twentieth year.

b. One hundred days for the first twenty years of experience
in Millburn, plus ten days for each of the next ten years
of experience.

¢. Two hundred days for employees with thirty-one years or
more of experience in Millburn.

The board of education may exceed these amounts depending upon the
circumstances in a specific case.

The extra sick leave is non-cumulative. It will be granted only
when an employee's regular sick leave has been exhausted, and is
intended to recognize the years of service in Millburm.

5. As of September 30 of each year, each employee shall be notified in
writing as to the number of sick days he or she has accumulated.

NOTE: A "Personal" illness is defined as an illness of
the employee.

A “"fiscal® year 1s defined as the period between July 1
and June 30.
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PERSONAL ABSENCE -~ SECRETARIES

Absence up to 5 days per year for personal reasons will be
allowed with pay provided the absence is approved in advance
by the supervising administrator and the business administra-
tor.

In requesting approval for personal absences, employees must
submit the prescribed form for that purpose. The disapproval
of a personal absence request shall not be grievable.

Up to one day per year of the personal absence time may be
for personal reasons which need be disclosed only to the
i{mmediate administrative supervisor and, subject to the
approval of the immediate administrative supervisor, shall
be accepted by the business administrator as sufficient
reason for approving the absence.

Personal absence time is non-cumulative.

One day per year of the perscnal absence time may be taken
by each secretary on the day of that person’s birth date.
Should a person's birthday occur on a day when offices are
closed or when that person is not otherwise required to be
present, an alternate personal day may be mutually agreed
upon by the employee and the supervising administrator.
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MATERHITY LEAVE

It chall be the policy of the board of education to grant female employees
a leave of absence without pay for reasons of maternity or adoption of an
infant child according to the following provisions:

a. That such a leave of absence shall expire on June 30 of
the school year in which the request was made.

b, That an extension of such a leave for a full school year
be granted upon written request of the employee and
approval of the board of education.

c. That a maximum of two, full year extensions be granted.

d. That the exact dates of the leave be arranged if possible
between the employee and her immediate supervisor and
that these dates be considered in the light of what is
best for the school district.

e. It shall be the responsibility of the employee to notify
her immediate supervisor of her pregnancy or plans for
adoption as soon as she 1is aware of it.

f. The supervisor is to provide the employee with a copy of
the policy and administrative procedures governing this
type of leave following notification by the employee.

In the event of a miscarriage, still birth, or cther unfortunate event,
the employee shall have the right to return to work. If the employee
on leave has been replaced by a person under contract, 60 days notice
must be given to the board of education.

The board of education shall, at its expense, provide health plan
benefits for employees on leave for reasons of maternity or adoption
of an infant child consistent with regulations established by the
State Health Benefits Commission and applicable insurance carriers.
Time spent on such leave will not be used as experience credit for
advancement on the salary guide.

Nothing contained herein shall be construed as obliging the Board to
grant leaves of absence or extensions of leaves of absence to non-
tenured employees except as may be required by law.

The Board and the Association agree to modify the provisions of this
article during the terms of this Agreement as may be required by judicial
decisions of the United States or New Jersey Supreme Courts which relate
to maternity leave.



ARSENCE FOR JURY DUTY ~ SECRETARIES

All employees are expected to recognize their primary obligation
to students and the operation of the schools. In the event, how-
ever, an employee is obliged to serve as a juror, the board of
education provides as follows:

1. Any employee who is required by law to serve on a jury in a
court of record, upon presentation of court notification to
the personnel office one working day after receipt and upon
presentation of satisfactory proof of such service rendered,
shall earn full pay for and during the time the employee is
required to be in attendance in Court.

2. Any amount of salary or wages pald or payable to the employee
shall be reduced by the amount of any jury pay.

3, If the time required to be in court in any one day does not

extend beyond 12:00 o'clock noon, the employee is required to
report for work for the remainder of the day.
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SECRETARIAL VACATIOIS

Each twelve-month secretary who has been continuously employed
for less then five years shall receive one day of vacation for
each wonth of continuous employment between July and June 30
of any fiscal year, provided that the total number of vacation
days in any year shall not exceed ten.

Each twelve-month secretary who has been continuously employed
for five or more vears shall receive fifteen days vacation
each year between July 1 and June 30.

Each twelve-month secretary who has been continuously employed
by the Board for tem or more years shall receive twenty (20)
days vacation each year between July 1 and June 30 of the year
following that in which said vacation entitlement was earned.

Earned vacation time as outlined in No. 1, No. 2 and No. 3
shall be used by no later than June 30 of the year immediately
following the year in which such vacation time was earned.
Vacation days are not accumulative from year to year. Except
for terminating employees, no financial reimbursement will be
made for unused vacation days.

The selection of vacation time requires the prior approval of
the immediate supervisor, subject to the requirements of the
work load. 1In the event of conflicting requests which would
not permit the normal continuation of the work function,
employment seniority of the employee will be considered.

Forms for the selection and approval of vacations will be
provided by the personnel office. All approved requests shall
be returned to the personnel office by no later than May 31

of each year for the next year's vacation.
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INCLEMENT WEATHER

1.

When the superintendent closes schools due to inclement
weather all offices will be closed and no secretary need
report to work.

In the event the number of school closings due to inclement
weather requires the Board to schedule extra days for instruction,
secretaries will be required to comply with calendar changes
without extra compensation.

When schools are open, if conditions make reporting to work
impossible, the employee is to inform her immediate super-—
visor of this fact as soon as possible. Such absence may be
charged against the employee's personal absence time subject
to the principal's or supervisor's recommendations and the
business administrator's approval.

Procedures for early dismissal of employees for reasons of
inclement weather shall be the same as those above. The
superintendent shall designate the time when secretaries may
leave.
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SEPARABILITY

If any provision of this Agreement or any application of this
Agreement to any employee or group of employees is held to be
contrary to law, then such provision or application shall not be
deemed valid and subsisting, except to the extent permitted by
law, but all other provisions or applications shall continue in
full force and effect.
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NONDISCRIMINATION

The Board and the Association agree that there shall be no
discrimination on the basis of race, creed, color, religion,
national origin or sex and that all practices, procedures,

and policies of the school system shall clearly exemplify that
there is no such discrimination in the hiring, training,
assignment, promotion, transfer, or discipline of employees or
in the application or administration of this Agreement.
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TERM OF CONTRACT

This Agreement shall become effective July 1, 1978 and

shall continue in effect until and including Juyne 30, 1980.

The parties may, by mutual accord, reopen this Agreement
with respect to any or all the items contained herein.
Negotiations of a successor Agreement may be initiated by
written notification to the other party prior to

October 1, 1979,
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IN WITNESS WHEREQF, the parties hereto have caused this
Memorandum to be executed this 12th day of June, 1978 on

their behalf.

The Board of Education

of the Township of Millburn

Luc§<ija P. Reich President

/ s 4x} (/ / i j/,}//{/('/
Ronald T. Brennan, Secretary

The Millburn Association of

Educational Secretaries

By: /&_&é/ﬁz £ /:%WV

Helen V. Flanagan, Presidegj

B\’"\, UL A ; (ﬂ’u&@/ﬁ@o@)‘g

Mﬂrjoré% A. Mullock, Secretary




